FIRLOG | KEWTECH

Fire Alarm Log Book

Site Information

Alarm Panel Details

Loeations of Warning / Detection Devices and Manual Call Points
Weekly Testing Schedules o -

Fire Extinguisher .ﬂ,lﬂ Register

Fire Blanket / Hose Reel Asset Register

Fire Door / Emergency Exit .ﬁﬂtt Rnglit.nr
Extinguisher / Blanket / Hose Reel Service Records
False Alarm / Maintenance Records

Staff Training / Fire Drill Records

Fire Officer Visit Records

Emsrgrray Lgbing Emsdgancy Lighting Firi Slaeen #orw Bliren Lhg Dakéa
Ling Book Cetificate Book Eerificais Boak

www.kewtechcorp.com




This log book is designed to help those responsible for fire alamm systemns to mest current legislation, which requires
that, whem necessary to safeguard relevant persons in case of fire premises must be equipped with an appropriate
fire detection and fire alarm system.

Manual fire alarm systerms are considered sufficient to satisfy legislation in workplaces where no one slesps. Howewer,
an automatic fire detection systemn is usually required by legislation to supplement the manual system in premises
where people do skeep. Automatic fire detection may also be necessary to satisfy legislation for other type of properties
{Refer to BS 5839-1: 2013, as amended, for further guidance.)

Duties of the ‘Premises Management'
A cingla, named meambser of the premises management should be appointed to supervise all matters partaining to the
fire alarm system, and be given sufficient authority to carry out the duties described balow and should normally be

the keeper of the documentation (such as certificates, operations manuals etc.) as prescribed by the BS 53A39-1, as
ameanded.

The member of the premises management showld:

= chack the control and indicating equipment at least once every 24 hours to confirm thet there are no faults on
the systemn.

= make provisions for the testing and maintenance of the systam in accordance with the recommendations of BS
58309-1, a= amanded.

= ensure that a system log book is kept up to date and is available for inspection by any authorized person (2.8
representatives of enforcing authorities and property insurers)

+ make sure that all relevant people within the building are suitably trained on the use of the system., This
includes, but is not limited to, instructing and/or training relevant people to interpret fire, recognisa andfor deal
with fault indications etc.

In premnises in multiple cccupation, it should be ensured that sufficient representatives of each occupierare
instructed.

NOTE: tt may be necessary to prowide different lewels of i nstruction for different cccupants.

Tha member of the premises management should also ersure that suitable measures are taken to limit the rate of
false alarms.

It is important to maintain & clear spaca of at least 500 mm in all directions around and below the fire detector.
Mznual call points should also remain noticeable and unobstructed.

When there are changss to the fabric of the building, the premisas management should be consulted so that the work
does not affect the protection sfforded by the systemn, create system faults or cause false alarms. When changes ae
mada to the system, the premises management should make sure the record drawings and operating instructions ars
supplied and/or updaied, in accordance with the recommend ations of BS 5839-1, 2013,

The member of the premises management should also ensure that the following spare parts are held within the

premises:

. six frangibla elaments (break glasses) and appropriate tools {a.g striking hammers) for manual call points,
unless there are less than twelve manual call points in the protected premises in which case only two spare
frangible elements with appropriate tooks need be held;

- other spare parts (such as dust covers for when certain types of work is undertaken) agreed betwesn the user
and the organization responsibla for sarvicing the system.




ROUTINE TESTING OF THE FIRE ALARM

Although meodern fire alarm systerms often incorporate 2 high degree of monitoring, such that faults are indicated
automatically, it i still necessary for the pramises management 10 ensura that fault indications at the panel ar=
idantified for appropriate action. A regular test should also be caried cut to ensure that there has not baen any
major failure of the entire systemn, or a signifcant part of the system. Routine testing of the system also provides an
opportunity for cccupants of the building to bacome and remain familiar with the fie alarm signalis) that the system

produces.,

Recommendations for weekly testing by the user

Ewery waek, at least one manual call point should be oparated during normal working hours, 1t should be confirmed
that the contrel equipment is capable of processing a fire alamm signal and prowiding an output o fine alarm socunders,
and that the fire alarm signal s comectly received at any alarm receiving centre to which fire alamm signals are
tramsmitted. Note that it is not necassary to confirm that all fire alarm sounder circuits operata correctly at the time
of this test.

NOTE 1: It is essential that any alarm receiving cantre is contacted immediately bafore, and immediately after, the
weskly test to ensure that unwanted alarms are avoided and that fire alarm signals are comectly receed at the alarm
receiing certre.

NOTE 2: The user nesds to take account of the manufacturer's recommendations, particulary when battery powered
dewices ame being testad, a.g. within radio-linked fire alarm systemns.

The weekly test should ke carried out st approximately the same ime ssch wesk, Cocupants of the building should
be instructed to report any instance of poor or no audibility of the fire alarm signal.

In systemns with staged alarms incorporating an Blert’ and an 'Evecuate’ signal, the two signals should be cperated,
where practicable, sequentially in the order they would oocur &t the ime of a fire (i.e. Blert' and then " Evacuate').

Where some employees only work during hours athar than that at which the fire alarm system is normally testad, an
additional test(s) should be carried out st least once 8 month to ensure those employees become familiar with the
fire alarm signalis).

A different manual call point should be used at every weakly test, so that all manual call points in the building are
tested in rotation ower @ prolongad pericd. Them is no maximum limit for this pericd (e.g. in a system with 120
manual call points, the usar can test each manual call point once every 120 wesks). The identity of the manual call
point used, togather with the result of the weskly test, should be recorded in this log book.

The duration far which ary fire alanm signal is given {other than whare determined by the control and indicating
equipment] at the time of the weakly test by the user should net normally exceed one minute. This ensures thatin the
event of a fire at the time of the weekly test, cocupants will be wamed by the prolonged operation of the fire alarm
devices,

Voice alarm =systems are also required to be tested on a weskly basis, in accordance with the recommendations of
BE 58308,

Inspection, Testing and Servicing

It is usual for a 'competent person’ to cary out the inspection, testing and/or servicing of a fire alarm systemn. Such
& person can be one who either works for a fire alarm maintenance or sarvicing company, or an electrical contractor
who spacialises in this type of work. [mespective of whosver does the work, though, the results of the inspection and/
ortest must be recorded in a log book such as this one. In addition, a periodic inspection cartificate!report should also
be issued for the inspection and testing of the emergency lighting system.

A fire alarm system is required to be inspected, tested, andfor serviced at regular intervals. The maximum peried to
deal with the abowe must not be greater than six months.




SITE AND CONTACT DETAILS

Person within premises management responsible for the fire detection and fire alarm system:

The system was desigme By o dooio i oo it Cocs i e o e c o e i
The system was imetalleed by it baad i it b e e TR oL e b

The system was commissionad Byr ..o s o s o e o fbsseibemaie oo e et oo e

Venfication was undertaken by: . NETTUTPRRR. . ... SO,

Mormal maxmum attendance time for a maintenance technician S ..o i

External Companies/Authorities Responsible for Fire Alarm System
Servicing and Maintenance:

FLU L] TR PR P SRPN SN IRI,.  .  ...  SRE T P AP PP TS
........ o ery POSECoOe

” Moaobile: ...
Barvice [ Contract MumbDars) . s R ittt b 0 8 1 000 L L8 0488 S

Call /Radio Link Centre [if applicable)
Company Marme:. ... SEEREEeneiie. . .. 0., Contact Namen. . i i s e
Address: . T .- P . .0t 3 g 1 i 03 i e i s i

The Fire Prevention Officer [Authorty™®:

Comtract Nole)i .o tainmmmadig AR Bt B S A A By AR d ST AL
it the imtraduofion of the Repuistory Gelorm [fire Safeny) Order 2008, a fire Prevention Officer may not be svadsbie in some arsas of the L

Major non-compliances that are agreed wariations from recommendations of standard should be cleary recorded
here to b= readily awailable for future reference by maintenanca personnel and other interested parties. Wherever
possible a copy of the relevant systemn certifcate should sccompany this book.
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PANEL AND ZONE DETAILS

Panel Information:
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1. Apart fromn filing inthe right hand column, it is not necessany to complete this table i the property is proteched by ane of the fol owing system
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2. Bt |mast twea sounder circuits are required inoa systen.




LOCATION OF: (A) AUDIBLE, VISUAL and TACTILE
ALARM DEVICES and (B) DETECTOR DEVICES and

(C) MANUAL CALL POINTS
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WEEKLY TESTING SCHEDULE
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FIRE EXTINGUISHERS (Asset Register)

Type

Ma. E Litre Capasity Location Date Installed — ..
=

Water
Foam
co2

Other

* A discharge test should be done at a maximum interval of not more than & years. For CO, devices, the imterval can be extanded to 10 years




FIRE BLANKET / HOSE REEL (Asset Register)

Tipe

Fir Blanket

Heese Resl

Description ard Size

Date Installed




FIRE DOOR AND EMERGENCY EXIT (Asset Register)

Tyrpee

Locaticn Alarmed (M)
=
il

Fire Door

Cther Information (if applicable)




SERVICE DETAILS FOR
FIRE EXTINGUISHER / BLANKETS / HOSE REELS

MName of
Service Comparry

Certificate Enginesr's

Action Required / Taken No. Signature




WEEKLY INSPECTION RECORD FOR FIRE EXTINGUISHERS /
BLANKETS/ HOSE REELS / FIRE & EMERGENCY EXIT DOORS

Al Equipment Al Equipment Visibly Looks Details of
Diate: hmm:ﬂ';ﬂim ‘hﬂahl&arr:l:;bh dition any Action Taken ity




FALSE ALARMS
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MAINTENANCE WORK
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EVENTS OTHER THAN FALSE ALARMS

OR MAINTENANCE WORK
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FIRE TEST DRILLS
(Recommended at least every 6 months)

Nature of Drill P“T‘Ei'?n‘i;frfm &a&%i:ﬁm Personls) in Charge Signature
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STAFF TRAINING

Dwration of Training Purpose of Training mﬂ;ﬁﬁ?ﬁ&%n Company Providing Training
1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
Insert Year and Ciate
when Training was Jar | Feb | Mar | Apr | May | Jun | Jul | Aug | Sep | Oct | Now
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1 Yoar{_ _
2 | TeEE
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4 Year{_ _
5 Year{_ _
& Year{_ _
7 Year{_ _
B Year{_ _




FIRE OFFICER VISITS

Date

Action Required or
Faults Found Racommendations

Siganture




Other Titles Available In This Series:

Electrical Documentation
TC1 - Electnical Installation Certificate
TC2 - Minor Works Certificate
TC3 - Electrical Installation Condition Report
TC4 - Condition Report Inspection Schedule
TC5 - Schedule of Test Results up to 12 Ways
TC6 - Schedule of Test Results up to 36 Ways
TC7 - Observation Record Sheet
TC8 - Condition Report Inspection Schedule
PATLOG1 - Partable Appliance Register
CHECKBOX LOG - Register for 17th Edition Check Box Results

Emergency Lighting Documentation
EMLOG - Emergency Lighting Log Book
EMCERT - Emergency Lighting Certificate Book

Fire Alarm Documentation

FIRLOG - Fire Alarm Log Book
FIRCEHRT - Fire Alarm Certificate Book

Technical Sales Helpline: 01302 761 044



